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Outline: The Career Research Paper 

Word count: 750-1000 words1, including at least four in-text citations  

I. Introduction Paragraph 

A. Hook: Grab the reader’s attention with an interesting fact, statistic, quote or question connected to 

topic. 

 

B. Transition: Add a sentence or two to transition from your hook to your thesis statement 

 

C. Thesis Statement: The thesis statement informs your reader what the rest of the paper will be about. 

 For this thesis statement, identify the career you’ll be informing the reader about, and then 

mention three details about who might enjoy this career. 

 

II. Body Paragraph #1: Basic Job Description 

A. Topic Sentence: A topic sentence expresses the main idea of the paragraph: what’s it about? 

 This paragraph should focus on a basic job description of the career. 

 

B. Examples and evidence:  

 Make sure to describe the work place environment; the duties and responsibilities of the job; the 

topics one would need basic knowledge of to work in this field; and the general working 

conditions. Use at least one in-text citation to incorporate a quote, paraphrase, or summary 

from one of your sources if relevant. 

 

C. Analyze or explain your evidence:  

 Explain why you think you could (or could not) handle these responsibilities and tasks, and how 

the work environment fits your personality and interests (or does not). 

 

D. Clincher sentence and transition: Reiterate the topic for this paragraph, but mention the topic you’ll 

be discussing next and use transitions to move to it. 

 

III. Body Paragraph #2: Skill Requirements 

A. Topic Sentence: A topic sentence expresses the main idea of the paragraph: what’s it about? 

 This paragraph should focus on the skill requirements of the career. 

 

B. Examples and evidence:  

 Identify several basic skills you’d need to have to succeed in this job; identify a few higher 

level/advanced skills you’d need to have; identify several tools or technology you should be able 

to utilize. Use at least one in-text citation to incorporate a quote, paraphrase, or summary from 

one of your sources if relevant. 

 

                                                
1
 That’s approximately three to four pages, double-spaced, 12 point Times New Roman font, followed by 

a Works Cited page. 
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C. Analyze or explain your evidence:  

 Explain whether or not you think you have these skills: if so, how did you learn them? If not, how 

could you go about learning them? What strengths or weaknesses do you have that could affect 

your ability to master these skills? 

 

D. Clincher sentence and transition: Reiterate the topic for this paragraph, but mention the topic you’ll 

be discussing next and use transitions to move to it. 

 

IV. Body Paragraph #3: Education Requirements 

A. Topic Sentence: A topic sentence expresses the main idea of the paragraph: what’s it about? 

 This paragraph should focus on the education requirements of the career. 

 

B. Examples and evidence:  

 Explain the basic training, classes, educational degrees, licenses, apprenticeships, etc. needed 

for this career: what exactly is required and how many years would it take? 

 Research one potential college or trade school that provides this: what are the average GPA, 

tuition, and other requirements for attending this school? (You’ll likely have to do some additional 

research for this). Use at least one in-text citation to incorporate a quote, paraphrase, or 

summary from one of your sources if relevant. 

 

C. Analyze or explain your evidence:  

 Does this school sound like a good, realistic fit for you in terms of GPA, tuition, and size? Why did 

you choose this school? Do you have any concerns about attending? 

 

D. Clincher sentence and transition: Reiterate the topic for this paragraph, but mention the topic you’ll 

be discussing next and use transitions to move to it. 

 

V. Body Paragraph #4: Employment Expectations 

A. Topic Sentence: A topic sentence expresses the main idea of the paragraph: what’s it about? 

 This paragraph should focus on the employment expectations of the career. 

 

B. Examples and evidence:  

 Describe a typical “day in the life” of someone in this job: what’s the typical schedule/hours and 

activities of a day in this job? Use at least one in-text citation to incorporate a quote, 

paraphrase, or summary from one of your sources if relevant. 

 

C. Analyze or explain your evidence:  

 Does this schedule seem like something that fits your personality and preferences? Explain. 

 

D. Examples and evidence:  

 Cite the expected salary for an entry-level position in this job and for an experienced level in this 

job (note what state it’s for). Use at least one in-text citation to incorporate a quote, paraphrase, 

or summary from one of your sources if relevant. 

 Note the projected number of jobs available for next year and the growth/percent change. If you 

can find it, note the expected job availability for the year 2022 (or close to it). 
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E. Analyze or explain your evidence:  

 Do you think this salary would be enough to support the lifestyle you want to live? Based on the 

job availability statistics, what does this mean for your likelihood of getting a job in this field? What 

could you do to separate yourself from all of the other applicants for this same job? 

 

F. Clincher sentence and transition: Reiterate the topic for this paragraph, but mention the topic you’ll 

be discussing next and use transitions to move to it. 

Conclusion Paragraph 

A. Thesis Statement: in one or two sentences, rephrase (put it in new words) the thesis statement from 

your introduction paragraph. 

 

B. Personal Reflection:  

 Consider the classes you’ve taken and grades you’ve earned so far in your school career: are 

you on the right path to enter this career? Why or why not? 

 Either way, what can you do in the next two years to increase your chances of achieving your 

career goals? Explain three specific things you plan to do to work towards this career. 

 

C. Closing Thoughts:  

 If you did your job during the course of researching and writing about this career, then you’ve 

learned a lot about what the career has to offer: 

o If you’ve decided that this is the career for you, then conclude your paper by explaining 

why it’s the perfect fit for you and why you’d be the best person for the job. 

o If you’ve decided this is not the career for you, then explain why you decided that, and 

what other careers might be a better fit for you based on what you’ve learned. 

 

Works Cited 

This is the last page of your paper, but it’s not numbered. See our link on Works Cited for rules and 

format. 

 

Some Transitions for Improving Your Writing 

Similarity also, in the same way, just as … so too, likewise, similarly 

Exception/Contrast but, however, in spite of, on the one hand … on the other hand, nevertheless, 

nonetheless, notwithstanding, in contrast, on the contrary, still, yet 

Sequence/Order first, second, third, … next, then, finally 

Time after, afterward, at last, before, currently, during, earlier, immediately, later, meanwhile, now, 

recently, simultaneously, subsequently, then 

Example for example, for instance, namely, specifically, to illustrate 

Emphasis even, indeed, in fact, of course, truly 

Cause and Effect accordingly, consequently, hence, so, therefore, thus 

Additional Support or Evidence additionally, again, also, and, as well, besides, equally important, 

further, furthermore, in addition, moreover, then 

Conclusion/Summary finally, in a word, in brief, briefly, in conclusion, in the end, on the whole, thus, in 

summary 


